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GREENACRE HALL
Registered Charity Number 285750
The Recreation Ground
Main Road
Drayton Parslow
MK17 0JR
Tel.  01296 720741
Custodian Trustee:  Drayton Parslow Parish Council

Greenacre Hall, overlooking the recreation ground in the village with fine views across open countryside, was built in 2002 for all residents in the village of Drayton Parslow.  You will find the hall well equipped and ideal for a variety of social functions and indoor recreation, with seating for 90 guests.  In addition, there are two separate meeting rooms available for hire, the Carrington Room and Gallery, which can accommodate approximately 20 and 10 people respectively and there is car parking for about 30 vehicles, which is shared with the Sports & Social Club.  

Please remember that the hall is for the benefit of the local community.  It is non-profit-making and all proceeds are invested in the hall and in local village groups which use it.  We hope you enjoy using this fine hall.  

	
	
	
	


Main Hall - 28’ x 52’ (8.53m x 15.85m)
The hall can be hired and used independently of other function rooms.  Fire exit to rear of hall.

· Hardwood sprung floor with badminton court markings.  

· Toughened foldable security glass doors leading to recreation ground for 'fine weather' functions. 

· Serving hatch to fully equipped kitchen

· Servery/buffet room 

· Short mat bowls storage room – remains locked.
· Large storage room

Equipment available for inclusive use:
10 x 60” (1.53m) diameter round tables

10 x 44” (1.15m) diameter round tables
10 x 30” x 72” (0.76m x1.83m) rectangular tables 

10 x 27”x 60” (0.69m x 1.53m) rectangular tables
90 banquet chairs

30 plastic stacking chairs

Badminton net

The Kitchen
The kitchen is fully equipped with fridge, freezer, and range electric cooker with gas hob, instant electric water heater and serving hatch.  The switch for the wall heater is the square button just under the heater itself on the left side.
A first aid kit is just below the wall cupboard to the right of the cooker which houses the first aid book and fire alarm book.
The Carrington Room - 19’ x 11’ (5.80m x 3.35m)
A medium-sized meeting room is also suitable for children's clubs etc.  Named after the original village hall in Carrington Hall Lane.  Fire exit through the double doors leads to outside area leased by the Sports & Social Club
The Gallery
Upstairs combined viewing gallery to main hall, and meeting room for small groups. 
Caretaker’s Office
The caretaker’s office, housing CCTV, is strictly no admittance and will remain locked.

Entrance Hall
There is an internal door to the Sports & Social Club which must always remain locked due to fire alarm/insurance regulations.  

Fire Alarm - should the fire alarm sound, the serving hatch shutter will close automatically.  In the event of a false alarm, the alarm can be switched off using the instructions just below the alarm itself in the lobby.
*All measurements are approximate

Rates of Hire

	Main Hall Only (For meetings, badminton etc.)
	Per Hour

	Weekday Daytime
	£10.00

	Weekday Evening
	£12.00

	Weekend Daytime
	£13.00

	Weekend Evening
	£16.50

	Regular Weekday Daytime (min. 12 sessions)
	£8.00

	Regular Weekday Evening (min. 12 sessions)
	£10.00

	Regular Weekend Daytime (min. 12 sessions)
	£10.00

	
	

	Carrington Room
	£7.50

	
	

	The Gallery
	£6.00

	
	

	Whole Hall Private Party/Events (Max 90 guests) day and evening 

i.e. midday Saturday to 10am Sunday
	£350.00

	Weekday/Weekend Daytime
	£26.00

	Weekday/Weekend Evening
	£35.00

	Children’s Parties (min. 3 hours)

(max. 50 children under 11 years of age)
	£65 for 3 hrs

(£20 per hour thereafter)


	
	

	Commercial Rates
	Available on request


All bookings must be paid for in advance.

*£250  (refundable) deposit required for large adult party bookings.

Weekdays are from 9am Monday to 6pm Friday.  Evenings are from 6pm 

Weekends are from 6pm Friday to 8am Mondays, all Bank Holidays and from 6pm preceding a Bank Holiday
Cancellations – min. 48 hours notice


Rules of Hire

For the benefit of all users, the Greenacre Hall committee has established a few conditions of hire. By making and paying for a booking you are agreeing to all these terms and conditions. Failure to comply may result in a loss of all or part of your deposit and the hall can refuse to accept future bookings.

1. Payment and Cancellation
All bookings to be paid for in advance.   A booking may be cancelled at any time until 48 hours before the event without loss of the hire charge. After this time it will be at the discretion of the committee.  Large event bookings must not exceed 90 guests and will require a refundable deposit of £250, to be received at time of a confirmed booking or 2 months before the party, whichever is the later.  Please note that the booked time must include time to set up at the start and clear up at the end.

2. Consideration for our Neighbours and Other Hall Users
The hall and all adjoining rooms are designated strictly no smoking areas.  Parties must finish by 11 pm and the hall must be vacated by midnight.  Parties which overrun, or the committee receives complaints from neighbours, can result in the loss of your deposit.  Please ensure your guests leave the building quietly.  You must not use equipment belonging to other hall users. 
 
3. Car Parking
Use of the car park is included in the letting.  The car park is shared with the Pavilion, and we cannot guarantee that space will be available for all who wish to park.  All personal property and cars left unattended at owner’s risk.

4. Heating
Please do not adjust the radiators (or the thermostat).  The settings are to suit the majority of hirers and if they are changed this inevitably causes a problem for the next hall user. Please use the wall heaters in the main hall sparingly. They will be switched off during British Summer Time unless it is very cold.

5. Health & Safety
It is the responsibility of the hirer to make clear to all participants the location of the fire exits and the procedure in the event of an emergency evacuation. For large parties and events, you must arrange your own insurance.  The Hall committee cannot be held responsible for loss, damage, or injury whilst on the premises.  An adult must accompany all minors under the age of 18.  

The hall has a statement of policy in place to protect children and vulnerable adults. All people associated with the Village Hall and its users have a responsibility for the safeguarding of children and vulnerable adults. No member of the Trustees, village hall staff, outside contractors, hirers or volunteers will have unsupervised access to children or vulnerable adults unless in possession of appropriate clearance such as DBS.  The Trustees will ensure that all hirers/users of the Hall are aware that any safeguarding of children or vulnerable adults is the responsibility of the hirers. Hirers need to be aware that facilities such as the toilets might be shared with other groups and that appropriate supervision/arrangements should be made. 

6. Clearing-Up
Rubbish from parties to be removed by hirers – the dustbin can only accommodate general hall use.  All hirers to leave the building as they have found it.  This will entail vacuuming, sweeping the floor, putting away tables and stacking chairs where you found them (no more than 5 high).

7. Locking Up
Unless specifically requested, you will only be given the key to the front white door.  For weddings, special events etc. keys to main folding doors are available only on request.  On closure, please ensure heating, lights in the entrance hall and upstairs, electric appliances including the wall kettle etc. are switched off, and windows and doors are closed.  Please ensure the hall is locked and return the key promptly.

